
How to Use Slack during O’Flaherty Irish Music Retreat  
 
All virtual O’Flaherty Irish Music Retreat (OIMR) students are welcome 
to join our Slack workspace at oflahertyretreat.slack.com. Using Slack 
will be a great way for you to chat with other students about anything 
related to the virtual Retreat. Please see p.3 for a screenshot of what 
Slack looks like on a desktop. 
 
How does Slack work? You can think of Slack as a combination of easily searchable email and 
text messaging apps. Once you join the OIMR Slack workspace, you will be able to start and 
reply to threads on specific topics and also send direct messages to other students if you like. 
Threads function much like email chains on a specific subject and allow ongoing conversations. 
 
Accessing Slack: You can choose to access OIMR’s Slack workspace: 

● via the web (an easy Google option is available), or 
● by downloading the Slack app and installing it on your computer and/or mobile device 

 
Setting up (and limiting) notifications in Slack: Slack allows you to set up notifications, if you 
like, so that you know when new messages have been posted that you’re interested in. You can 
turn notifications on or off, or set them to only appear during specific hours, by going to 
Preferences in the Slack app. 
 
Navigating the Retreat’s Slack channels: Once you join the O’Flaherty Irish Music Retreat 
(OIMR) Slack workspace, you will have access to the following channels. Your channels will be 
listed in the left-hand sidebar on your Slack screen (see screenshot below for an example). Each 
channel operates like a file folder storing threads about various topics. Channel names always 
start with a hashtag (#): 

● #inst-…: channels devoted to instrument-specific discussions 
● #mixtape: a place to recommend & discover great Irish trad music 
● #random: as the name suggests; whatever you want it to be! 
● #student-lounge: a great place to hang out and chat with other OIMR students 
● #tech-support: go here to ask for help with any technical issues you run into during 

OIMR 
 
To see the threads in a particular channel: click on that channel’s name in the lefthand sidebar. 
 
To start a new thread in that channel: you can just type in the message box at the bottom of 
the main Slack window. When you are done typing your message, you can post it either by 
hitting Return or by clicking on the right-facing airplane icon in the bottom right of the message 
window. 

● You can easily add file attachments by clicking the paper clip icon, just as you would in 
an email program (you can also drag and drop files). 

● To start a new line in your message without posting it, hold down Shift and click return. 
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To respond within a thread: hover over the thread (e.g., with your mouse). You will see a 
toolbar appear to the top right of the thread. Click on the word bubble icon; you’ll know it’s the 
right one because when you hover over it, it will say “Reply in thread.” 

● You can also add reactions (e.g., thumbs-up) using that toolbar, just as you would in a 
messaging app. 

 
To read other students’ replies to a thread: click on the word “replies” in the toolbar below the 
thread. All the replies to the thread will then appear in a new window on the far right-hand side 
of the main Slack page. 
 
To search for a thread or topic: if you ever lose track of a thread and want to find it again 
easily, you can use the Search bar that appears at the top center of the Slack window. 
 
To create a new channel: start by clicking the plus sign (+) next to “Channels” in the left-hand 
sidebar, and then follow the prompts. 
 
To send a direct message to another student: click on the plus sign (+) to the right of “Direct 
messages” in the left-hand sidebar. In the “To” field, start typing either the first or last name of 
the student you’d like to message. Scroll down and click on the student’s name. Then you can 
type a message to them and send it just as you would a thread. 

● Helpful Hint: try not to direct message (DM) people late at night or early in the morning, 
so that you don’t accidentally wake them up! (And don’t forget that some people you’re 
messaging may be in different time zones.) 

 
 
Other Resources about Slack: 
This 10-minute YouTube video will walk you through the process of installing and getting 
started using Slack on the web, on your desktop, or on a mobile device: 
https://www.youtube.com/watch?v=7YUTc4Cigc8 
 
For more specific questions, Slack has posted a number of helpful how-to resources here: 
https://slack.com/resources/slack-101?utm_source=hppromo&utm_medium=promo 
 
 

https://www.youtube.com/watch?v=7YUTc4Cigc8
https://slack.com/resources/slack-101?utm_source=hppromo&utm_medium=promo
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